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Session Goal

Canot hear ?

1-866-469-3239 USA Toll Free
Access code: 792 309 889

Our goal today is to share the latest information about the Colorado
state provided SAT Suite of Assessments based on current planning.

College Board and Colorado DOE will be continuing to finalize
Implementation details and as more information becomes available, we
will share.

Today we will provide:
A An overview of SAT, PSAT 10, and PSAT 8/9 administrations
A An update on changes planned for 2019 - 20

Look for:

=

[[pdate®
e

Presentation will be emailed out to attendees and later
posted at collegeboard.org/Colorado.
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Agenda A CDE-Provided SAT, PSAT 10 (for grade 10), and PSAT 8/9 (for grade 9)
Awhatés New in 20207
A Staff Roles and Responsibilities
A Before the Test
A On Test Day
A After the Test
A Final Information

A Questions and Answers

Presentation will be emailed out to participants and later
posted at collegeboard.org/Colorado.
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Colorado SAT Suite of
Assessments



SAT Suite of

Assessments

For the 2019-20 school year,
CDE will provide
A PSAT in grades 9 and 10
A SAT in grade 11

SAT With or Without Optional Essay

A 11 grade students have the choice to take the SAT without, or with the
optional essay.

A By default, all public school 11t graders will be registered for the SAT
without essay.

A Students who want to take the additional essay component will need to
register for it during the essay registration window: January 20 i February
18, 2020.

A students who do not reqgister for the Essay within in the registration
window will not be able to take the SAT with Essay

Consent

A PSAT in grade 10 and SAT in grade 11 also have an optional survey to
help connect students to college and scholarship opportunities.

A To participate in the survey, students must submit a signed consent form.

A Students can take the PSAT and SAT without participating in the optional
survey.

A The PSAT in grade 9 does not include an optional survey. No consent is
required.
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Student Benefits

A 9t and 10t grade PSAT exams are aligned to the 11t grade SAT
college entrance exam including test structure and vertical score
scale.

A PSAT 10 and SAT scores can be used for scholarship applications.

Aote: the PSAT 10 is NOT a National Merit Scholarship Qualifying
Test

kollege Board scholarship partnerships represent more than $300
million annually in potential scholarship opportunities
A The sATis a nationally recognized College Entrance Exam and is
accepted by all colleges and universities in Colorado

ﬁEvery 11t grader can send their scores to up to 4 colleges for free
at the time of testing

Ancome eligible students receive unlimited score reports over the

user 60s testing | ifetime and col

participating colleges
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Student Benefitg A students taking the SAT have the opportunity to add the optional
essay to their registration at no cost.

A Through their College Board account, students have online access to
all of their College Board scores in one reporting portal.

A College Board partnerships with Big Future and Roadtrip Nation
provide students with resources to help them match their interests
with careers and college majors.

A students can take advantage of scholarship opportunities while
planning for college: https://opportunity.collegeboard.org/

ABy opting into the College Boar do
out the optional questionnaire, students taking the PSAT and SAT
can be matched with colleges and scholarship providers.

f‘? CollegeBoard E % 7
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Implementation Key Dates
SAT

Al Code confirmation December 2019

Off-Site Request Deadline December 20, 2019

Student essay opt-in window January 20T February 18, 2020 N/A
Review material order counts January 27 7 February 7, 2020
II\DA:;cémr:/;/eekend SAT Registration February 14, 2020 N/A

Request Accommodations for PSAT8/9,
PSAT 10 and SAT

SAA & EL 50% Request Window January 1417 March 6, 2020

Now T February 24, 2020

Coordinator Planning Kits in Schools Week of February 24th

Test Day Online Training Module

Becomes Available March 3, 2020

March Weekend Test Administration March 14, 2020

©CollegeBoard  Presentation will be emailed out to attendees and later posted at collegeboard.org/Colorado.



Implementation Key Dates

Preadministration Materials Arrive in Schools March 171 March 19

Conduct Preadministration Session Late March 7 Early April 2020
March 24 i March 26, 2020
Test Materials Arrive in Schools Schools on Spring Break during this window will ship March 31 i
April 2
Test Administration April 14, 2020 April 14, 15, or 16, 2020*
Window to Request Makeup Materials April 14 7 April 16, 2020 April 147 16, 2020
Accommodated Test Administration : :
i April 14 - 21, 2020

(Eligible Students Only) AP LT b, 2020 ¥
Makeup Test Administration April 28, 2020 April 28 or 29, 2020*
Final Deadline to Return all Testing Materials No later than May 1, 2020
for Scoring Documents shipped after this date will not be scored
Scores released June 2020 7

6 CollegeBoard 10

* District choice for primary and makeup test date for PSAT in grades 9 and 10.



2020 Test Dates

PSAT SAT National SAT
Grades 9 and 10 Grade 11 Administration
(vouchers)
Primary Test Date April 14, 15 or 16, 2020* April 14, 2020 March 14, 2020
April 28, 2020
Makeup Test Date April 28 or 29, 2020* April 28, 2020 Schools using SAT vouchers

must establish a testing
location at their school or at an
off-site location

Accommodated Testing
Window

(for students that appear
on the NAR)

April 14-21, 2020 April 14-17, 2020

*District choice for primary and makeup test date for PSAT in grades 9 and 10.
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Schools are required to return all used and unused test books after /i
Changes for 2020 testing.

For makeup testing, schools will request makeup materials through
a survey after primary testing. Late return of answer sheets or test
books after testing may delay score reporting for your students.

A PSAT 10 and PSAT 8/9 test books for the primary and makeup test
dates will have different shapes on the cover.

PSAT 10 and PSAT 8/9 Test
Materials

A All test books will include a serial number that will be recorded on
student answer sheets.

Spring 2020 - Spring 2020 - Spring 2020 ‘ = Spring 2020
PSAT 10 PSAT"10 Serial number to be PSAT"8/9 PSAT 8/9

Test Book fecorded on the Test Book Test Book

answer sheet

Test Book

IMPORTANT REMINDERS

IMPORTANT REMINDERS

IMPORTANT REMINDERS

ANo.2

2 ANo.2 pencil is required for the test.
A No.2 pencilis required for the test. s with an D f‘f t S h p e et A o
SR mmoierent shape

wity and
ultin you

5KSAOD
sHsa0a THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM. UNAUTHORIZED
5KSADD THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM. UNAUTHORIZED REPRODUCTION OR USE OF ANY PART OF THIS TEST BOOK IS PROHIBITED. I" I“llll| IIII "III
REPRODUCTION QR USE GF ANY PART OF THIS TEST BOOK IS PROHIBITED.
sesios P ————— N oot || | ||
Pt rammi ey Gomge b
THIS TEST BOOK MUST NOT BE TAKEN FROM THE ROOM, UNAUTHORIZED REPRODUCTION OR USE OF ANY PART OF THIS TEST BOOK IS PROHIBITED. I" II IIl III| |II|II| I|I IlI PRAT B e oy Cotnge e TS719999
EPRODUCTION OR USE OF ANY PART OF THIS TEST BOOK IS PROHIBITED. oecs
PeAT skt oy maCatsga b e TS 719999
PATie e cunety e ot B ettt T 8719999
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Changes for 2020 Seating requirements have changed.
A The minimum distance between students has been reduced from 4
Seating Requirements feet to 3 feet.

A Each student must be separated by a minimum of 3 feet from right to
left (measure from center of desk).

A At tables, students must be seated at least 3 feet apart and facing the
same direction.

A vou may seat 2 students at a table that is 6 feet or longer.

=
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Changes for 2020

Staff: Student Ratios

A Required staff-to-student ratios have been changed for
accommodated rooms: the ratio is now 1 staff member per 20

students (instead of 1 to 10).

A A room monitor is not required until you have 21 or more
accommodated students testing in the same room.

FOR EACH STANDARD TESTING ROOM

Number of Students

Number of Room
Monitors Neaded

1-34
35-50
51-100

101 or more

0
1

2

3+ (1 monitor for each
additional 50 students)

FOR EACH ACCOMMODATED TESTING ROCM

Number of Students

Number of Room
Monitors Neaded

) 120

Maore than 20

0

1+ (1 monitor for each
additional 20 students)

=

| d Aaﬁ&é
4
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ChangeSfOFZOZO ATest coordinators will now use th

pickup to return materials.

Test Material Pickups :
P A it UPS does not make regular pickups at your school, the test

coordinator will need to schedule a pickup with UPS using the pre-
paid label and information provided by College Board.

6 CollegeBoard E % 16



Changes for 2020

MP3 Audio Format Delivered
Through Streaming Application

©U
MP3

Delivery

d Aat&é
4

A Beginning August 2019, students approved for use of the MP3 audio
accommodation began receiving test content via a streaming
application instead of a flash drive.

A There are two steps required of SSD coordinators or their designated
proctors in order to administer the MP3 audio format to approved
students.

A Prior to test day, an application needs to be installed on each
computer used for MP3 audio testing. SSD coordinators can
begin this step now.

A On test day, the SSD coordinator or proctor will download the
MP3 audio files for approved students.

A SSD Online access is required to install the application and the audio
files.

A SSD coordinators will receive an access code that allows
proctors to access the areas in SSD Online needed to download
and administer the test.

A More information/instructions will be available in the coming weeks at
collegeboard.org/colorado.

© CollegeBoard E %
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collegeboard.org/colorado
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ChangeSfOFZOZO Al youobdre reporting an irregul ar:i
Report (IR) label to the outside of all used answer sheet return
Irregularity (IR) Label for Answer shipments.
Sheet Returns . : :
Alf youdre reporting a test day ir
you donodot apply the I R | abel to
Irregularity Report label

I 1 T
XXXX0015
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ChangeS for 2020 Test questions and answer explanations will no longer be provided in the
Question and Analysis Report in the K12 reporting portal for the April
New Resources to Support PSAT 10 and PSAT 8/9 administration.

Instructional Planning A Instead, educators will have access to a content repository of

released items that align, in subject and difficulty, and can be used
with the score data.

A students may continue to use Khan Academy to get a personalize
practice plan based on their test results.

A Online and paper score reports will not indicate the correct answer,
just whether the student answered correctly.

6 CollegeBoard E % 19



Changes for 2020

Policy Changes

w

/ U Pdaft&s
—

A Required online test day training for test day staff (e.g. proctors) can
be done either through an in-person, locally provided training session
or using the College Board online training.

A To certify that they have completed training, test day staff will be
required to take an online.
ACoordinators will still be required to complete the online training.
A Offsite requests will be submitted via an online form instead of an
excel template.

ASchools that requested off-sites should have received an email on
October 23,

Aschools may also go to collegeboard.org/colorado to access the
new online form.

© CollegeBoard E %
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Testing Staff Roles

ROLE DESCRIPTION

Test Coordinator

Services for Students with
Disabilities (SSD)
Coordinator(s)

Proctor

Room Monitor

Hall Monitor

Responsible for all aspects of the SAT or PSAT
administration at the school

Requests accommodations for students and supports the
test coordinator to oversee accommodated testing

Administers the test in a specific testing room

Assists the proctor with monitoring students in the testing
room

Keeps hallways near testing area quiet and secure on test
day

© CollegeBoard E %
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Staff Requirements

A Test Day staff cannot be involved with paid coaching or paid SAT or
PSAT preparation.

A Test day staff cannot have taken the SAT or PSAT within 180 days of
the administration date.

A Any staff member, including the test coordinator, who will have
access to test books before test day must not have a child or
member of their household taking the same College Board test in the
same window at any test site.

A In small test centers, Test Day staff may serve multiple roles. We
recommend the test coordinator remain in the test room and have the
additional test-day staff serve the Hall Monitor.

A In large test centers, we recommend the test coordinator not also
serve as a proctor in a testing room. This will allow the test
coordinator to move around the school, assisting with questions and
resolving any issues that may arise.

© CollegeBoard E %
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TESting Staff ROleS A The test coordinator is responsible for:

AAIl aspects of the School Day administration at a school, including:
Test Coordinator

A School establishment, planning rooms and staff for test day.

A Receiving and securing all test materials, including test
materials for students testing with accommodations.

A Managing testing within the school and staff, and
supervising all activities related to testing, including
accommodated testing.

A Collecting, packing and returning test materials, completing
test day forms and ordering makeup materials.

A Acting as the main contact between the College Board and the
school, receiving all communications from the College Board.

A Identify at least one proctor to serve as the back-up test
coordinator

6 CollegeBoard E % 24



Testing Staff ROleS The Services for Students with Disabilities (SSD) Coordinator is

responsible for:

SSD Coordinator ABeing the schoolds liaison with t
Students with Disabilities office

A Submitting accommodation requests for all students who require
them

A Accessing and printing the Nonstandard Administration Report (NAR)
and assisting the test coordinator in determining rooms and staff
required for administering the test with accommodations

A Partnering with the test coordinator to reconcile accommodated
testing materials and administering the SAT, PSAT 10, and PSAT 8/9
to students who are testing with accommodations

A Schools may have more than one SSD coordinator, however one
person will be identified as a primary SSD coordinator who will
receive communications from College Board

f‘? CollegeBoard E % 25



Testing Staff ROleS The proctor(s) is responsible for managing all activities that happen in

Proctor

the testing room.

Each room requires one proctor. One proctor must be designated as the
back-up for the test coordinator.

Proctor

Responsibilities

|
Monitor
Students

Administer
Test
Enforce Distribute Read scrlpt
L Observe L Complete L Report Accountfor L :
seating chart irregularities NEEELS Time the test

Malntaln Fair

Testing
Environment

6 CollegeBoard E % 26



Testing Staff Roles

Room Monitors and
Hall Monitors

The room monitor(s) and hall monitor(s) are responsible for assisting
the test coordinator and proctors.

Room Monitor Hall Monitor
Responsibilities Responsibilities

© CollegeBoard E %
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Before the Test

A Prepare Your School
A Prepare Yourself

A Build Your Lists

A Plan Your Space

A Plan Your Staff

A Build Your Schedule

A Prepare Your Staff

A Prepare Your Students

A Prepare Your Materials

© CollegeBoard E %
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Pre pare Your School Based on the establishment survey responses provided by your test

coordinators, schools will be assigned a six-digit school code

representing the attending institution (Al code
School Establishment P g g ( )

A Al Codes are required to pre-1D students, administer College Board
exams, apply for student accommodations, and receive materials and
studentsd exam scores.

A Al codes are six-digit numbers that are unigque to your school.
A The same Al code will be used for SAT, PSAT 10, and PSAT 8/9.

ACoordinators wi | | recei ve confirm
December

A it you participated last spring, or if you administer other College
Board assessments, your Al code will remain the same.

A Schools must establish as a test site each year.
A If you are administering more than one assessment at your school
this spring, you should have indicated each assessment you are

administering as part of the establishment survey completed in early
Fall.

f‘? CollegeBoard E % 30




Prepare Your School sAT

AAII schools must test on the defined dates.

Determine Test Dates for PSAT and Avirtual schools may choose to distribute vouchers for students to test on the

SAT

national administration date (March 14, 2020), but should plan to offer a
makeup (either at your school or an off-site) to those who miss the national
admin.

PSAT

RDistricts may choose one day for the primary and one day for the makeup
test date.

AGrades 9 and 10 may test on the same day or different days, however all
students in the same grade must test on the same day.

Astudents who miss the primary day must be tested on the designated
makeup test date.

PSAT SAT National SAT

(grades 9 and 10) (grade 11) Administration
(vouchers)

April 14, 15 or 16,

Primary Test Date April 14, 2020 March 14, 2020

2020*
Makeup Test Date April 28 or 29, 2020* April 28, 2020 April 28, 2020**
© CollegeBoard & & *District choice for primary and makeup test date for PSAT in grades 9 and 10. 31

** Schools must plan to test either at their school or at an off-site location.



Pre pare Your School A Registration/pre-identification will be done though bulk upload submitted by
CDE.

Registration and

Material Ordering A Labels will be shipped to each school for all students who were Pre-I D éod

they may be affixed to student answer sheets.
A College Board will determine your material order based on
A The students pre-identified (Pre-ID) to test

AThe students approved for accommod
online system

A schools will NOT place orders for materials.

A College Board will ship a small overage of test materials to account for
standby test takers, typically students who transfer into the school after the
October enrollment count, etc.

6 CollegeBoard E % 32



Prepare Your School

Material Order Window:

January 2717 February 7

A The material order review window will allow schools to view the
amount of test materials that will be shipped to their schools.

ASchools will NOT be able to change orders.

Ar he materials ordered are based on the October count submitted
by CDE in the pre-ID file and include an overage.

AReview the total count to ensure it aligns with total student count.
A schools will receive an email providing instructions on how to access
the College Board Test Ordering System to complete this step.

Awe recommend schools review their orders and follow the
instructions to contact College Board if additional materials are
needed.

@ CollegeBoardl E %
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Pre pare Your School A When reviewing orders, test coordinators should confirm they are

receiving enough test materials to test all their students.
Material Order Window:

January 2717 February 7
Findings Action for Schools

Correct amount of materials No action needed

Too many materials No action needed

Too few materials Contact the Colorado School Day
Support line to increase their
order.

6 CollegeBoard E % 34



Pre pare Your SChOOl A students taking the SAT will have the option to add the essay to their

registration at collegeboard.org during the essay opt-in window

Student SAT Essay Opt-in Window:
y P A Students will create or log into their College Board Account

January 207 February 18 Ahoose to AChange Registrationo
W Shciiod ASelect AAdd the Essay to my regi
A Al students must register for the essay during the registration window.

- Students are not permitted to add the Essay on test day, even if you

have additional materials.

You have 2 messages

Don't forget to use your registration score report credits:
You have until Mar 10, 2017 to take advantage of your four free score report
credits.

Register for the SAT:
The SAT is the one test that shows colleges what you know and what you know you

My Test Registrations

DATE TEST & SUBJECTS STATUS

March 1, 2017 @ School Day SAT Complete
Cha
Change S

eeeeeeeeee

here to help...
about ways to pay
ollege =4
My Test Scores
‘ou have no
tact | Term: ©2014 The College Board
[N TRUST
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Prepare Your School

Student SAT Essay Opt-in Window:

January 207 February 18

Run Reports Sample School 1

Summary Roster (Aug 2016 - Jul 2017)

SAT Registration Summary

é
§D

EXPORT

v
More

SAT % SAT with SAT
Absent Essay with
Registration Essa
Absi
0 10 1
1) 0 0
0 423 70
17% 2 0
24% 9 0
[1} 13 1
1) 21 1

sar| SAT Registration Summary —| See Full Registration Roster
Administration Total SAT SAT
Registrations Registration Absent
SAT
SAT June 2017 24 14 0
SAT{  sAT May2017 a 3 0
SAT School Day
April 5,2017 23 0 0
SAT March 2017 8 3 1
PSAT are
SAT January
2017 26 17 4
SAT December
2016 29 16 0
SAT November
2016 34 13 0
SAT Aetab,

y Essay
ent

Coordinators will be able to run the Roster Report in the K12
Reporting Portal and choose NSAT
students who have added the essay.

AThe report is updated each day.
AThis report may be used to monitor students using vouchers to
register for the for the March weekend administration as well.

College Board will post a pre-recorded webinar regarding the
optional essay on collegeboard.org/Colorado in late December to
assist schools

© CollegeBoard E %
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Pre pare Your School A schools who requested vouchers for the March National SAT

administration will receive vouchers for students to use to register

_ _ online at collegeboard.org
Using a voucher to register for

March SAT National administration A A pre-recorded webinar will be posted online in December to provide
detailed instructions.

A Distribute vouchers to students with instructions

A Students must register for the March SAT between December 10
and February 14, 2020.

A students using vouchers will test on Saturday March 14, 2020.

6 CollegeBoard E % 37



A Off-site testing locations allow students to be tested at a location other than

Prepare Your School " their high school.

Off-site Testing Locations A some reasons that you may require an off-site testing location include your
school does not have a physical | oc a
have enough room to test all students, or you need to setup more than one
location to be closer to students.

A The Coordinator at the primary location will receive all materials and will be
responsible for distributing materials to the off-site location(s).

A Schools may request an off-site location, such as a district office, to test
students who cannot return to the high school, e.g., expelled students.

A Submit a testing plan for each site to College Board.

A Districts may also choose to apply for off-sites for one or more than one
school in their district.

A Al off-site testing plans are due by December 20.

A Schools and districts that submit their off-site requests on time will receive
their off-site materials with their other test materials

f‘? CollegeBoard E % 38



Offsite Requests

A New this year! Online request submittal.

- Schools and districts will need to submit the online
form at: sat.org/offsiterequest with the required
iInformation for each offsite location.

- Submitter will receive an email confirmation of
request. Important to save this email.

- Submitter will be able to update off-site information
online.

A Schools/Districts that have more than 10 schools
using the same off-site location:

- Contact College Board at
coloradoschooldaysupport@collegeboard.org

- College Board will assist with submission

-Each sitesd6 point of <co
confirmation of request.

'(‘“7 GollegeBoardl E%

College Board Off-site Testing: Spring
2020 School Day

Welcome to the SAT Suite of Assessments. College Board looks forward to working with you to
make the setup of your off-site testing location a success. You will need to submit an off-site
request form for each off-site location you will use for testing. When filling out the form, please
have your off-site test coordinator contact information and your off-site testing location address
available. Please complete this form in its entirety to submit your off-site information for Spring
2020 if you are testing students at a location other than your school.

A few things to note about off-site testing:

« |n addition to your primary test coordinator, your school must have a unique test coordinator for
each off-site location. Off-site test coordinators are in charge of all testing responsibilities for that
location and are responsible for knowing which students are testing at their location.

» Each off-site test coordinator is responsible for ensuring that the off-site test location meets the
requirements for test materials security, room configuration, seating, and test day staffing as
described in the Coordinator Manual.

e All test materials will be shipped to schools. Primary test coordinators must arrange materials’
secure transport to off-site testing locations.

® Beginning in late January, we'll send all communication to the primary test coordinator, who
should disseminate the information.

* Required

Email address *

Confirm Submitter Email Address: *
A copy of your submission will be sent to the email address entered above. The email address



https://docs.google.com/forms/d/e/1FAIpQLSfJ37ANPXH3wzfFYlh_QHg-ir-ZyQWnzs0uTiIaQDn6UhHzxA/viewform
mailto:coloradoadministratorsupport@collegeboard.org

Pre pare Y()ur SChQOl The College Board is committed to making sure that students with

disabilities can take the exams with the accommodations they need and
Accommodations wi | | consider all requests to ensul
abilities, regardless of their disabilities.

Accommodations requests for all three assessments will be submitted
by the SSD coordinator through our Services for Students with
Disabilities (SSD) Online system. There are two types:

A College Board Accommodations: Students with approved
accommodations will receive college-reportable scores. Once
approved for accommodations, with limited exceptions, a student
remains approved for all College Board tests.

A State Allowed Accommodations (SAA): These are state-specific
accommodations defined by CDE. Students, schools, and the state
will receive scores, however the scores are not college reportable.
These accommodations apply to state testing only and are requested
for each state administration.

f‘? CollegeBoard E % 40



Prepare Your School

Accommodations and SSD
Coordinators

Each school should have an SSD coordinator to request
accommodations for students with disabilities.

A it your school needs to appoint a new SSD coordinator, that person
can gain access to the SSD Online system by completing the
SSD Coordinator Form, found on www.collegeboard.org/ssd.

A Anal code is required to gain access to the SSD Online system. For
schools that donot yet have an Al
accommodations requests can be made once you receive the Al
code.

Test coordinators and SSD coordinators will need to work together to
ensure a smooth testing experience for students testing with
accommodations.

Webinars for SSD coordinators, providing details about using SSD
Online and applying for testing accommodations, will take place in next
week.

© CollegeBoard E %
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https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd

Pre pare Your School A Each school should follow state and district procedures for collecting

consent to request for accommodations
Accommodations and SSD A Use the Colorado specific consent form:

Coordinators A Accommodations consent form: English or Spanish

A EL 50% Support Consent form: English or Spanish.

A Use a district specific consent form
A Use the consent form posted in SSD Online

AAccommodations requests are submi
coordinator via SSD Online.

6 CollegeBoard E % 42


https://collegereadiness.collegeboard.org/pdf/colorado-consent-form-accommodations-requests.pdf
https://collegereadiness.collegeboard.org/pdf/colorado-ssd-online-consent-form-spanish.pdf
https://collegereadiness.collegeboard.org/pdf/co-el-supports-consent-form.pdf
https://collegereadiness.collegeboard.org/pdf/co-el-supports-consent-form-spanish.pdf

Request Accommodations

Accommodations Request Windows

Activity

Request College Board Accommodations Now T February 24, 2020

Request State Allowed Accommodations January 147 March 6, 2020
Request 50% Extended Time for EL January 147 March 6, 2020
Late Request Window February 251 March 6, 2020

For specific scenarios:

A Students who are newly enrolled at a school

A Students who are newly classified at an eligible
grade level

A Students who have a newly identified disability

Schools who do not submit accommodation requests on time may not receive materials on time.

@ CollegeBoardl E %



Pre pare Your School English learners will continue to be able to utilize EL supports for the
CDE-provided spring 2020 SAT, PSAT 10, and PSAT 8/9 administration.

English Learner Supports
These supports include:

A Use of an approved word-to-word bilingual glossary
A Use of translated test directions, and
A 50% extended time

Students may use one or any of these supports in combination.
Students will receive college-reportable scores when any of these
supports are used.
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Prepare Your
School

English Learner Supports

Use of an approved word-to-word bilingual glossary:

A List includes approximately 100 glossaries for spring 2020.
A Use of glossary does NOT require an approval by College Board.
A The approved list will be available at collegeboard.org/colorado

Use of translated test directions:

A Translated test directions will be available in PDF format for each
assessment. Schools must print the directions for students, no printed test
directions will come with test materials.

A Directions will be available in Albanian, Arabic, Bengali, Chinese (Mandarin),
French, Gujarati, Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish,
Urdu, and Vietnamese. The College Board will also support "on the fly"
translations of directions by district-approved translators.

A Use of translated test directions does NOT require an approval by College
Board.

A Translations will be available to print in February at collegeboard.org/colorado
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Prepare Your
School

English Learner Supports

6 CollegeBoard

Dashboard Helpful Links: About the

| 43 Students <>

,
< Go to English Learner Support Dashboard >
\

Narrowby: | Al Code All Statuses » | | All Accommodations » | | All D

D Only show students with pending Applications

Status - @ Student

AaiTiNG @ Swift, Taylor (#0007025238) oPmons -
DOCUNMENTATION Requested: Extended Breaks
Student also confirmed with State-Allowed Accommodatig

Sparimlks, Joramlks (#0007025145) ormons =

Requested: Exfra Breaks Between Test Sections, Enlarged (Large Block

by i Immd Ay Dlesf, =l A Crareds ol e Ay

H-REVIE'W

Use of 50% extended time:

A Students will receive 50% extended time on each section of the SAT,
PSAT 10, or PSAT 8/9. Students must sit for the entire time allotted
and cannot go ahead in the test even if they are the only one testing.

A Although not an accommodation, EL students requiring 50%
extended time will need to be identified in SSD Online.

A Schools can request 50% extended time for ELs starting January
14, 2020 through the English Learner Support dashboard in SSD
Online. Students will be automatically approved and no supporting
documentation is required.

A EL students using 50% extended time can be tested with other
students with accommodations testing with the same timing and test

materials.
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Before the Test

A Prepare Your School

A Prepare Yourself

A Build Your Lists

A Plan Your Space

A Plan Your Staff

A Build Your Schedule

A Prepare Your Staff

A Prepare Your Students
A Prepare Your Materials
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PrepareYourse": AcComplete the mandatory online tes

ARead the PSAT and SAT School Day

Tasks for the Coordinator
A Distribute Testing Room manuals to proctors and SSD coordinator(s)

for their review

AReview t he contents of t he Coor di
arrive in late February
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Prepare Yourself

A Colorado requires annual test-day training for all coordinators and testing
staff administering the SAT, PSAT 10, and PSAT 8/9.

Online Coordinat orAdTestcbédinktors will receive an email with a link to access the mandatory

Administration Training

online training in early March. Once accessed, the training will be available
through your College Board Professional Account.

AShare the link with other staff, as necessary.
A Test coordinators and SSD coordinators will be required to take the training.

A Other test day staff will either need to complete the online test day training
provided for their role or be trained by their test coordinator. Proctors who
have been trained by their test coordinator will be required to access the
online test day training module to complete a quiz to demonstrate that they
have been trained.

A Please ensure that staff are trained by the appropriate dates:
Acoordinators must be trained by March 25
Aproctors must be trained by April 8
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Before the Test

A Prepare Your School
A Prepare Yourself

A Build Your Lists

A Plan Your Space

A Plan Your Staff

A Build Your Schedule

A Prepare Your Staff

A Prepare Your Students

A Prepare Your Materials
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Build Your Lists

Tasks for the Coordinator

A Coordinators will locally create students lists and room rosters to use.

A Coordinators will work with the SSD coordinator to understand how
many students will be testing with accommodations.

A Mor e
manuals.

I nf or mat

on

about

creat

ng

A The Nonstandard Administration Report (NAR), which is printed from
SSD Online by the SSD coordinator, will be the roster of all students
testing with accommodations.

Testing
P=present Room
A=absent TestType (3-aiglt Accommocdiated?
A=moved SSD/Student  (SAT coderoom  Y=Yes Testing TestBook EL Support
X=noentry LastName FirstName ML DateofBirth IDNumber SAT W/ESay)  name) N=No Group Type Language  Staff Assigned
4 oMty wis SAT W/ Fesmy &3 N L5y P'ulr'- 2, Texder
A Sovilh oo elorole SAT w/Sway 154 v Leiay Por D. Procice
r Rares Uan 24595954 SAT w./Sosy v ",-,_)} Furple A Teader
r L 2 vebord PO 024797 SAT W/ R ey RS L L) OX axtondod ':-rx«.'c.- S Seholwr
r NN ) OCOCICE5TH SAT W/ Foemy orE P r ple ra
Nordh Arisns SAT w./Sesay 734 Furple T. Coock
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BL“Id Y()ur LiStS A Lists ALL students approved for accommodations.

A Group students that must test on the primary test day and those who may

SAT Nonstandard test in the accommodated window.

Administration Report (NAR)
A Include the test book color and the script name the student should use.

A Includes students testing with EL 50% extended time.

SECTION 1.
Students testing
on the primary
test day.

SECTION 2.
Students testing
in the
accommodated
window
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